
How to Use the Co-terming Feature for Copilot for 
M365 Licensing 
 

You can check the renewal date of your customer’s subscriptions by either checking within the 
customer’s tenant in the Dicker Data portal, or if you would prefer to download a report where 
you can check multiple customers, then you can download the Annuity Information report by 
clicking “Download Excel” on the Microsoft CSP page as per the below screenshot:  

 

 

Once you have accessed the report, you can find the renewal date of the subscription by 
selecting the tenant and then looking at the “Revaluation Period” column:  

 

As Copilot for M365 is an Annual Commitment, it can only be Co-Termed to other Annual 
Commitment subscriptions. The tenant will also have to have one of the Copilot for M365 
Prerequisite Subscriptions active.  

https://learn.microsoft.com/en-us/copilot/microsoft-365/microsoft-365-copilot-requirements#license-requirements
https://learn.microsoft.com/en-us/copilot/microsoft-365/microsoft-365-copilot-requirements#license-requirements


Once you have identified the underlying subscription that you would like to align your new 
Copilot for M365 license to select “Add New Product” in the NCE Subscription blade of your 
chosen tenant:  

 

 

Copilot for M365 is an NCE add-on, so ensure you have selected “New Commerce Experience – 
Commercial” the Add-On slider is set to “Show Add-On”:  

 

 

Once you have selected the Copilot for M365 Subscription, progress through to the final 
confirmation page. From there, ensure your MPN is correct, and then select the “End Date 
Alignment” drop down and select Co-Term:  



 

From there, select the Subscription you would like to align the End Date with, and purchase the 
subscription.  

 

 

Note: Once purchased, the default state of the subscription will include Auto-Renew being 
turned on, and if renewed, it will renew into a new 12-month term.  

If you are interested in selling Copilot, then please make sure you check out Dicker Data’s 
Copilot Workshops. Reach out to your Dicker Data Microsoft Rep for more information.  
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