How to register for Microsoft nonprofit offers with an existing
Office 365 tenant account

Click to https://nonprofit.microsoft.com/signin

Click Sign in and enter your Microsoft O365 account username and password.
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Welcome back!

You will need your Microsoft account username and password to access the Nonprofit Portal. This is the same account information
that you created during nonprofit registration. Example username: name@contoso.onmicrosoft.com.

Dan't have a Microsoft account for nonprofit offers? Go to Get Started to register.

If you have any guestions, please contact us.

Upon login you will see message to complete nonprofit profile. Click Complete my nonprofit
profile.
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We need to validate your eligibility.

Thank you for your interest in our nonprofit offers. In order to get access, we first need to validate your organization’s eligibility. You will need to complete your neonprofit
profile and confirm agreement with our eligibility policies. After you update your profile, we will start the eligibility validation process.” Our eligibility validation partner,
TechSoup or their local partner, may contact you for additional information. (Note: This step may take up to 20 business days after submitting your information). Once
validation is complete, you will receive an email with your eligibility results. If you are eligible, you will be able to access our nonprofit offers in this portal.

Complete my nonprofit profile

"Microsoft partners with TechSoup and their worldwide network of partners to validate your organization’s eligibility for nonprofit offers from Microsoft. As part of the validation
pracess, Microsoft will share your registration information with TechSoup. To determine eligibility, TechSoup may request additional information from you directly, and they may
share that information with Microsoft. By registering with Microsoft, your organization consents to receipt of communication from TechSoup for eligibility determination,
information about the product fulfillment process, and outreach.

Enter the requested information and click Continue.

¢ Note: the following fields will be pre-populated for you:
o Legal Name

Address (if available)

Country Code (not editable)

Primary contact first name, last name and email
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https://nonprofit.microsoft.com/signin
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Legal name | | Primary contact first name ‘ ‘

Mission statement ‘ | Primary contact last name | ‘

Primary contact email @ | |

Activity | v |

Operating budget (USD) ‘ | Fhone | |

Organization size ‘ v | Website ‘ ‘
MNotification email(s) [ ‘ ‘ @

Address Line 1 | ‘ Legal identifier @ Regulatory Body

Address Line 2 ‘ | | ” M | @

City ‘ |

State or region ‘ |

Postal code ‘ |

Country [ United States

nue

Click Confirm and save to attest to compliance with our policies.
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Microsoft's nonprofit discount and donation policies.

To ensure that your organization complies with Microsoft's policies, including our non-discrimination policy, please certify the following:

My organization does not have a policy or mission of discriminating in hiring, compensation, promotion, termination, retirement, training, programs, and/or services hased on
race, color, sex, national origin, religion, age, disability, gender identity or expression, marital status, pregnancy, sexual arientation, political affiliation, union membership, or
veteran status. Or my organization is a religious organization that is exempt from laws that otherwise prohibit such discrimination.

AND

My organization is providing nonprofit licenses and subscriptions only to eligible employees and strategic volunteers of my nonprofit, as defined at
hitps://aka.ms/nonprofiteligibility.

By clicking Confirm and save, | certify that the above statements are true.

You will receive a confirmation message. Click Continue to portal to see your eligibility status.
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Nonprofit profile saved!

Thank you for updating your nonprofit profile. Your profile will be locked for editing while we update our records. Once we complete the update, the edit option will be
enabled again.

ntinue to portal



Once the eligibility validation process is complete, you will receive an email auto-notification
with the validation result. If eligible, you will be able to access our nonprofit offers in the

Nonprofit Portal.

Contact us
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Status: In progress Eo

Application submission date: May 30, 2019

Thank you for applying for access to nonprofit offers from Microsoft. We have received your registration information and TechSoup, our eligibility validation partner, is now
verifying your eligibility. If necessary, TechSoup or their local partner will contact you for additional information. Please expect a validation result within 20 business days from

the date of submission.

In the meantime, learn more about our offers in our Overview of Nonprofit Offers webinar,
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